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06 o6pa6oTKe nepconaJibHblX .lJ.3HHblX yqaLQHXCSI " TpeTbHX JIHll 

MEOY «illKoJia .N'!!85» 

1. 061.Que OOJIOJKeHUSI 

1.1. HacT05!W.ee noJ1o)f(eH11e 06 o6pa6oTKe nepcoHaJibHblX ,naHHblX y•mw.11xc51 11 TpeTbl1X n11u. MEOY 

«lllKorra N285» (,D,anee - I10Jio)Kem1e) pa3pa6oraHo B cooTBeTCTBJHi c Cl>e,D,epaJihHhIM 3aKOHOM OT 29.12.2012 N2 273-
cI>3 «06 o6pa30Bamrn: B PoccttttcKott Cl>e,D,epauHH», Cl>e,D,epaJihHhIM 3aKOHOM OT 27.07.2006 N2 152-cI>3 «0 rrepcoHaJihHhIX 
,D,aHHhIX», HHhIMH cpe,D,epaJihHhIMH H perHOl·IaJibHhIMH HOpMaTHBHhIMH aKTaMH B ccpepe 3alll,HThI rrepcOHaJihHbIX ,[(aHHhIX, 

nonHTHKoil o6pa6oTKH rrepcoHaJihHhrx ,D,aHHhrx MEOY «lllKorra N285». 

2. Ilepeqenh o6pa6an>rnaeMhIX nepconaJihHhlX .11.a1111b1x 

2.1. M.DOY «illKona N285» o6pa6aTbrnaeT cne,nyfOm11e nepcoHaJ1bHb1e ,na1-1Hb1e yyaw.11xc51: 
a) cpaMHmrn, HM5!, OT'IeCTBO (rrpH HaJ1wrn11); 
6) ,naTa H MeCTO pmK,D,e1m51; 
B) a,npec M eCT0)Kl1TeJI bCTBa; 
r) CBe,[(eHl15! 113 ,[(OKyMeHTOB: 
- CBH,D,eTeJihCTBa o po:/I<.nemm, rracrropTa; 
- CBH,[(eTeJibCTBa 0 perHCTpaUHH; 
- ,noKyMeHrn, no,nrnep)1<,Uaf0mero po,ncrno yyaw.eroc51 c po,n11TeJ15!Ml1 (3aKOHHblMl1 npe,ncrns11TeJ15!M11); 
- ,D,or<yMeHTa, rro,D,TBep)K,[(aromero npaBo na rrpe6ornantte Ha TeppttTopmr PC!>; 
- 3aKJ11oqeHH5! H ,D,pyrnx peKOMeH,D,aUHll IlClfXOJIOrO-Me,[(HKO-rre,D,arorttqecKOll KOMHCCHH; 
- Me,[(11L.(11HCKOro 3aKJll04eHl15! 0 np11Ha,nJ1e:/I<HOCTl1 K Me,[(11U.11HCKOH rpynne ,[(Jl5! 3aH5!Tl1H cp113114eCKOH 

KYJlbTypoii; 
- Me,D,HUHHCKOro 3aJ(JIIQqeHH5! 0 xapaKTepe norryqeHHhIX ITOBpe)K,[(eHHll 3,D,Op0Bh51 B pe3yJihTaTe HecqacTHOro 

cny4a51 11 cTene1-111 11x T5!)KecT11, a TaK:/I<e o B03MO)f(HOM 1-1axm1<,ne1-11111 nocTpa,naswero s cocT05!H1111 anKoroJibHOro, 
1-1apKOTl14eCKOro 11Jll1 TOKC114eCKOro onb5!HeHl15!, 3aKJif04eHl15! 0 np11411He CMepT11; 

- Hllb!X MeJ.lHUHHCKHX 3aKJII04eHHtt; 
- HmpopM11pOBaHl!bIX conrac11H. Ha Me,[(OCMOTp; 
- KapTb1 npocjrnnaKTl14CCKoro Me,n11u.111-1cKoro ocMoTpa HecosepweHHOJieTHero (ytteTHa5! cpopMa N2 030-nO/y-

17); 
- anecTarn; 

- ,[(OKyMeHTOB, co,nep)Kaw.11x 11HcpOpMaLJ.11fO 06 ycnesaeMOCTl1 (s TOM 411CJie Bblnl1CKl1 113 KJlaCCHOro )l<ypHana c 
TeKyW.11Ml1 OTMeTKaMl1 11 pe3yJibTaTaMl1 npoMe)KYT04HOH anecrnu.1111). 

2.2. ITepcoHaJlhHhre ,D,aHHh1e yqamttxcH co,D,ep)I<aTC51 B HX JIHqHhIX ,D,enax lfJIH y I<Jlaccnorx pyKOBO.[(HTeneil B 
Bl1,[(e KOnl1H ,[(OKyMeHTOB. 

2.3. M.DOY «illKoJla N285» 06pa6aTb1saeT cne,ny1om11e nepco1-1anb1-1b1e ,naHHb1e po,n11Tenei1 (3aKOHHblX 
rrpe,D,crnmHenell) yqamHXc5!: 

a) cpaMHJIH5!, HM5!, OTqeCTBO (npH HaJIHqHH); 
6) a,npec MeCTO:/I<HTeJlbCTBa; 
B) KOHTaKTHble TenecpOHbl; 
r) CBeJ.(eHirn 113 J.(OKyMeHTOB: 

- nacnoprn 11n11 npyroro ,noKyMe1na, ynocToBep5!fOW.ero Jil1'-lHOCTb; 
- .[lOKyMeHTOB ,[(Jl5! npenocTaBJleHl15! JlbfOT (y,nOCTOBepeH11e MHOro,[(eTHOH ceMbl1, ,[(OKyMeHT 0 np113HaHl111 

HIIBaJIH)J.OM). 

2.4. ITepcoHaJlhHhie JWHHhie poJJ:HTenett (3aKOHHhIX rrpe,D,cTaB11TeJ1e:i1) co,D,ep)I<aTC51 B nwrnhrx ,D,eJ1ax Y'-Ialll,HXC5! 
11n11 y KJ1acc1-1b1x pyKOBOLl11Tes1ei1 B s11ne Kon11i1 noKyMeHTOB. 

2.5. MEOY «lllKosia N285» 06pa6aTb1BaeT cne;.xy1ow.He nepcm~aJihHhre J.(aHHhre cpH311qecKHX JIHU. rro 
,D,orosopaM, cjrn3HttecKHX rmu, y1<a3amrr,1x B 3a51BJ1emu1x ( cornac115!x, JJ.OBepeHHocrnx H T. rr.) yqamHXc51 HJIH poJJ:HTenett 
(3aKOHHblX npe,ncrns11Teneti) HecosepweHHOJieTHl1X yyaw.11xc51: 

a) cpaMl1Jll15!, 11M5!, OT'-leCTBO (np11 HaJil141111); 
6) a,D,pec MeCTO)f(HTeJJhCTBa; 
s) KOHTaKTHble TenecpOHbJ; 



r) CBeL(emu1 H3 JJ:OKyMelfTOB: 

- nacnoprn l1.JIH JJ:pyroro JJ:OKyMeHrn, YJJ:OCTOBepsnomero mrY.HOCTn; 
- )l,11I1JlOMa 11Jll1 111-JOro )l,OKyMeHTa 06 06pa30BaH1111; 

- TPYJJ:OBOH KHl1)KKl1. 
2.6. IlepcommhHbre JJ:aHI-Ihre TpeThHX mm COJJ:ep)KaTc.si: B .n:oKyMeHTax, KOTOpnre npe.n:cTanmm qm3Wlecrrne 

n11ua, 3aKJ110Y11Bw11e c MEOY «lliKona N285» .IJ,oroBop, 11 B JJ:OKyMeHrnx, KOTOpb1e no.IJ,n11can11 (Bb1.IJ,an11) yyaw,11ecH 11n11 

pO)l,11TeJ111 (3aKOHHble npe)l,CTaBl1Te1111). 

3. C6op, o6pa6oTKa 11 xpaneune nepconanhHhIX .n:amihIX 
3.1. C6op nepcoHaJlbHblX .IJ,aHHblX yyaw,11xcH, po.IJ,11Te11el1 (3aKOHHblX npeJJ:CTaBl1Tene11) ocyw,ecrnnHeTcH BO 

BpeM.si: rrpMeMa )l,OKyMeHTOB Ha o6yqeHMe. 
3.2. C6op .n:aHHhIX cptt3ML!eCKHX JIMU no .n:oronopaM ocymecrnmreTCH np11 ocpopMnemrn .uoroBopoB. 

3.3. C6op .IJ,aHHblX TpeTb11x n11u, YKa3aHHblX B 3aHBJleH11Hx (cornac11Hx, .uoBepeHHOCTHX 11 T. n.) yyaw,11xcH 11n11 
pO)l,11TeJleH (3aKOHHblX npe)l,CTaBwrenel1) HecoBepweHHOJleTlll1X yyaw,11XC5!, ocyw,eCTBJlHeTCH np11 ocpopMJleHl111 l1Jll1 

npMeMe )l,OKyMeHTOB. 
3 .4. C6op nepcottanb11brx J~a1111b1x y HecoBepUieHHOJienrero yqamerocsi B03MmI<eH TOJihKO no .n:ocnDI<eHHH 

yyaw,11MCH 14 neT c cornac11H ero po.IJ,11Tenel1 (3aKOHHblX npeJJ:CTaB11Tenel1). 

)J,eJionpOH3BO.L(HTeJib Bnpane npMtt.si:Tb .n:oI<yMelrTbl H CBe.n:eHHH, KOTOpbre co.uep)l<aT rrepcOHaJibHble .n:alIHble 

TpeTbMX Jll1U, TOJlbKO y TaKHX JUIU. 

3.5. 06pa6oTKa nepcoHaJlbHblX .IJ,aHHblX yyaw,11xcH Be.IJ,eTCH 11cKJ11-0Y11Te11bHO B uenHx pean113au,1111 11x npaB Ha 

nonyYeH11e 06pa30BaH11H B paMKax ocBa11BaeMblX o6pa3oBaTeJlbHblX nporpaMM 11 c cornac1151 Ha o6pa6oTKY 
nepCOHaJibHb!X )l,aHHbIX. 

3 .6. 06pa6oTKa nepCOHaJlbllblX )laHHblX pO)l,11TeJleH (3aKOHHblX npe)l.CTaBl1TeJleH) yyaw,11XCH Be)l,eTCH 
11C-KJll-OY11TeJlbHO B u,eJlHX pea11113au,1111 npaB po.u11Tenel1 (3aKOHHbJX npe.ucTaB11Tenel1) np11 pean113au,1111 M60Y «lliKona 

N285» npaB yqamHXc.si: Ha nonyqenMe o6pa30Bamrn B paM1<ax ocBaHBaeMhIX o6pa3oBaTeJibHhIX nporpaMM 11 c cornacH.si: 

Ha o6pa60TKY rrepCOHaJibHbIX JJ:3HHbIX. 
3.8. 06pa60TKa ncpcOHaJlbHblX )l,aHHblX cp113!1YeCK11X Jll1U, no )l,OroBopaM Be)l,eTCH 11CKJll-OY11TeJlbHO B u,em1x 

HCnOJIHeHmI .uoronopa, CTOpOI!OH KOTOporo, BbirOJJ:Orrp1106pernTeJieM HJIM nopyq1-neJieM no KOTOpOMY HBJI51eTCH TaJ<Oe 

cpm11Y.ec1<oe JIHUO, a TaJ()Ke ,n:JI51 3aI<JII-OY.eHH.si: .n:oronopa no HHHu11aT11Be cp11311Y.ec1<oro JIHua HJlH .uoronopa, no KOTopoMY 
cp11311yecKoe n11uo 6yJJ:eT Bb1ro.IJ,onp1106peTaTeJleM 11n11 nopyY11TeJleM. nonyYeH11e cornac11H B JJ:aHHOM cnyyae He 

Tpe6yeTC51. 

3.9. J1J1q}IbJe .uena JLiall.\HXCH xpall51TC5! B 6yMmKJJOM mme B nanKax 13 c11eu11aJlbHOM JJJI<acpy, KOTOpblH 
o6ecne•rnnaeT 3au~11Ty OT Heca11Ku1101mpoBaH11oro .uocTyna. 

3.10. MEOY «lliKona N285» Be.ueT )KypHan yYeTa nocernTene11, B KOTopoM orneTcrneHHb1e n11ua cp11Kc11py10T 

nepcomUlbl!bTe .n:aIIHbTe noceT11Te11ei1: cpaMHJIHIO, l1M5!, OTYeCTBO (rrpH HaJIWHrn), CBe.n:emrn 113 )l,OKyMeHTa, 

y.n:ocTonepmomero 1111qHoCTb. 

3.11. Jil1YHbJe )l,eJla, )J<ypHaJlbl 11 11Hble )l,OKyMeHTbl, CO)l,ep)l<3W,l1e nepCOHaJlbHbJe )l,3HHbJe, ITO)lJle)KaT xpaHeHl110 
H y}rnqTO)l(eHmo B cpoKH MB nop51,n:Ke, npe.n:ycMoTpeHHbre HOMeHKJiazypoH: .n:en M apxMBHbIM 3a1<0Ho.n:aTeJ1bCTBOM P<l>. 

4. ,II:ocTyn K nepconanhHhIM .n:a1rnh1M 
4.1. )J,ocTyn K nepCOHaJlbHblM )l,aHHblM 11Mel-OT: 
- .u11pe1<TOp - B nOJIHOM o6'beMe; 
- 33MeCTMTeJIM .n:ttpeKTOpa - B ITOJIHOM o6'beMe; 

- 6yxranTep- B nonHOM o6beMe; 

- KJiaccHhre py1<ono.n:11Ten11 - B o6oeMe .n:aHHhIX, KOTOph1e Heo6xo,n:MMhI .UJIH BbIITOJIHeHHH cpyHKUMH 1<J1accnoro 
py1<ono.n:11TeJIH: cpaMI1.JIH.si:, MMH, OTY.ecrno (npM 1-1anvrq1111) yqamerocH; cpaMHJIH.si:, HM51, oTqecrno (rrp11 HaJIHL/1111) 

pO)l,11TeJleH yyaw,erocH, a.upec MeCTQ)Kl1TeJlbCTBa, KOHTaKTHble TenecpOHbl, peKOMeH)l,au1111 11Cl1XOJlOrO-Me)l,11KO

ne)l,arornYeCKOH KOMl1CCHl1; cpaM11Jll1H, 11M51, OTYeCTBO (np11 H3Jll1Y1111) 11 KOHTaKTHble TenecjJOHbl TpeTbl1X Jl11U, KOTOpblM 
pO./lHTeJ1M (3aJ<Ol!Hbie rrpe.n:cTaBMTeJ111) nepe.n:antt qacTb CBOHX ITOJlHOMOY.MH; 

- ne)l,aror-opraH113aTop, cou11anbHb1l1 ne)l,aror - B o6beMe )l,aHHbJX, 1<0Topb1e Heo6xo.u11Mb1 )l,JlH Bbrnon11eH11H 
Meponp11HTl1H no BOCI111T3Hl110, o6yYCHl110, pa3Bl1Tl110 11 COUl1aJlbHOH 3am11Te yyamerocH; 

- ne.uaror-I1Cl1XOJIOr - B o6oeMe )l3HHblX, KOTOpble llY)KHbl )l,J151 .n:11arnOCTHLJec1<0l1, ITCHXOKOppeKU,HOHHOH, 

pea611JIMTaUMOHHoi1 pa60Tb1 c yY-aUll1MCH, OJ<a3amrn Koncy11&TaT11BHOH noMow,11 riameMycJ1, ero po.n:ttTeJI51M (3aKOHHb!M 
npe)l.CT3Bl1TeJlHM) 11 ne)l,arornYeCKHM pa60THl1K3M WKOJlbl. 

5. Ilepe.n:a•rn nepconaJlhllhlX .n:annhIX 



5.1. Pa6oTHHKH MEOY «lliKoJrn M~85», HMe1ouu-1e nocryn K nepcommhHhIM naHHhIM yqamHXcsi:, pon11Teneli 

(3aKOHHbIX npencmBHTeneli) yLJamHXcsi: H TpeTbHX nttu, np11 nepenaLJe 3THX naHHbIX nom1rnhr co6monaTb cneny1om11e 

Tpe60B3Hl1H: 

5.1.1. He nepenaBaTb nepcoHaJ1bHb1e Jl8HHb1e 6e3 n11cbMeH1-1oro cornac11H cy6bet<Ta nepcoHaJJbHblX naHHblX, 3a 

ttc1<moqem1eM c~aeB, Korna ::no tteo6xom-1Mo B uensi:x npenynpe)!<JJ.eJmsi: yrpo3bl )!<H3HH H 3JlOpOBbIO yqamHXcsi:, ecn11 

nOJlyt-IHTb TaKOe cornac11e HeB03MO)KHO, )lJlH CTaTl1CTl14eCKl1X 11Jl11 11CCJle)lOB3TeJlbCKl1X uenei1 (np11 o6e3Jll1411BaH1111), a 

Taf()!<e B npyrnx CJly4aHX, HanpHMYIO npenycMOTpeHHblX cpenepaJJbHblMl1 3aKOHaMl1. 

5.1.2. I1penynpe)!()J.3Tb Jll1U, KOTOpbIM nepe)l3Hbl nepCOJlaJ!bHbie )l3HHbJe y4allIHXCH., pO)lHTeneli (33KOllllblX 

npencTaBHTeneH:) yqamHXCH, TpeTbHX JIHU, 0 TOM, qTO 3TH )l3HHbie MOI)'T 6bITb HCnOJib30BaHbl JIHIIIb B uensi:x, )lJl5I 

KOTOpblX OHl1 coo6U(eHbl cy6beKT3Ml1 nepcOHaJlbHblX )l3HHblX. 

6. Mepb1 06ecneqe11m1 6e3onacnocTu nepconaJibllbIX t1.am1b1X 

6.1. K ocHOBHbIM MepaM o6ecneqemur 6e30TI3CHOCTH nepconanbHhIX Jl3HHbIX B MEOY «lllKona N285» 
OTHOCHTCH: 

6.1.1. Ha3I-JaqeI-Jtte orneTCTBeHHOro 33 opraHtt33UHIO 06pa60T1<H nepconanbHbIX naHHhIX. B o6H33HHOCTH 

OTBeTCTBellHOro BXO)ll1T opraHl133U11H o6p360TKl1 nepcoHaJlbHblX )l3HHblX, 06y4e1-111e 11 11HCTPYKT3)(( p360THl11<0B, 

BHyTpeHHl1H KOHTpOJlb 33 co6n1one1-111eM Tpe6oBaHl1H 3aKOHO]laTeJlbCTBa K 33Ull1Te nepCOHaJlbHblX ]laHHblX. 

6.1.2. IfanaHtte nonttTHKH o6p360TKH nepcoHanhHhIX naHHhIX H JIOK3JihHhIX 3KTOB no Bonpoc3M o6pa6oTKH 

nepCOHaJlbHblX naHHblX. 

- 6.1.3. 03HaKOMJle1-111e pa60THl1KOB, ocyU(eCTBJlHIOUll1X o6pa60TKY nepCOllaJlbl-lblX )laHHblX, c nonm1<e1111HMl1 

33KOHO)laTeJlbCTBa 0 nepCOHaJibHblX naTIHb!X, B TOM 4HCJle c Tpe6oBaHHHMH I< 3aw11Te nepCOH3JlbHblX naHHblX, 

non11rnKoi1 06pa60TK11 nepco1-1aJ1b1-tb1x .ll.8H1-tb1x 11 noKaJlb1-tb1M11 aKTaM11 MEOY «illKona N285» no BonpocaM 

o6p360TKl1 nepCOHaJlbHblX )l3HHblX. 

6.1.4. Onpenene1rne yrpo3 6e3onacHocT11 nepcoHanbHbIM naHHhIM np11 HX o6pa6oTKe c ttcnoJih30Batt11eM 

cpencrn aBTOMaT113au1111 11 pa3p360TKa Mep no 3aUl11Te TaKl1X nepco1-1aJ1b1-tb1x .ll.31-!HblX. 

6.1.5. Ycm1-10Bne1-111e npaB11n nocTyna K nepcoHaJJbHblM na1-11-1b1M, o6pa6aTblBaeMblM c 11cnonb30Ba1-111eM 

cpencTB aBTOMaTmauHH, a TaIOI<e perttcTpauH5I H yqeT BCex neHCTBHH, COBepIIIaeMbTX c nepcoHaJibHbIMH naHHb!MH B 

HHCpopMaUHOHHbTX CHCTeMax, KOHTpOJlb 3a npHHHMaeMblMH MepaMH no o6ecneqeHHIO 6e3onaCHOCTH nepCOHaJibHbTX 

.ll.31-11-lblX 11 ypOBHH 3aUll1UleHHOCTl1 111-1cpopMau110HHblX Cl1CTeM. 

6.1.6. TipoBe)leHHe MeponpH5ITHH npH o6Hapy)!<eHHH HecaHKUHOHHpoBaHHOro .uocryna K nepCOHaJibHb!M 

.uaHHbIM, o6pa6aTbIBaeMbIM c HCnOJlb30BairneM cpe,ZlCTB aBTOMaTmauHH, B TOM qttcne BOCCTaHOBJleHHe nepCOHaJibHbTX 

Jl31-!HblX, KOTOpb1e 6b1Jl11 MOJll1Cp11u11poBaHbl 11Jll1 YHl14TO)l<eHbl BCJle)J,CTBl1e 1-1eca1-11<u1101-111p0Ba1-11-1oro JlOCTyna K Hl1M. 

7. 0TBeTCTBeHHOCTb 

7.1. nmi:a, BHHOB!-Ihie B napyIIIemrn HOpM, peryn11py10rn:11x o6pa6oTKy H 3alll,HTY rrepCOHaJ1bHhIX 

.uaI-IHhIX COHCKaTeneH: Ha BaKaHTIIhie )l0J1)KHOCTH, pa60THHKOB, B TOM •rncne 6hIBIIIHX, H HX pO.llCTBeHHHKOB, 

rrpHBJ1eKaIOTC5I K )lHCUHIIJ1HI-IapHOH H MaTepHaJihHOH OTBeTCTBeHHOCTH, a B CJ1yI.J:a5IX, ycrnHOBJ1eJIHhIX 

3aKOHO.UaTeJ1hCTBOM PcD, - K rpm1<.uaHCKo-rrpaB0BoH:, a.uMHHHCTpaTHBI-IOH 11 yronoBHOH OTBeTCTBeHHOCTH B 

rrop5I)lKe, ycTaHOBJ1eHHOM cpe.uepaJ1bllhIMH 3aKOI-IaMH. 


